


MyHuuunansHoe 610KETHOE TOIIKOIbHO® 00pa3oBaTesbHOE YUpEeK/ICHHE
«Jlerckuit cag Nel5 «Enouxay

[TPUHATO YTBEPXJIEHO
Peuenviem 001ero codpanus 3aseytouM MBJIOY
xomnextusa MBJIOY IR cafNe5 «Emnouxay

7 Emxunoit 1A
/ Tlprkas  Ne55§5
i1 8 cenraOps 2023r.

«Jletckuit can NeS «Enoukay»
[Tporoxkosn Ne6 ot 18 centsabps 2023r.

[Tonoxenue o MEPCOHAJIbHBIX JaHHBIX pa60THI/IKOB

MBJIOY «uetckuit can NeS «Enouxay
1. O0mue mo0KeHust

1.1. Hacrosmum Tonoxenuem onpesiensieTcs nopsiiok 00pameHus ¢ nepeoHaibHbIMH
nanubME pabotrikoB MBJIOY «xetckuit can NeS «Enouka» (nanee - MBJIOY).

1.2. Vuopsiziodenue o6pamienns ¢ IePCOHATLHBIMH JIAHHBIMA HMECT LEIIbI0 00ecneqnTh
cobmonenne 3aKkoHHEIX npaB W wuHtepecos MBJIOY u ee paboTHHKOB B CBA3H C
HEOOXOMMOCTBI0 TTONMydenns (cGopa), CHCTeMaTH3aluH (KOMOMHMPOBAHHS), XPaHCHHS H
nepeian CBEICHHI, COCTABIIIOMIMX [IEPCOHATbHBIC JIAHHBIC.

1.3. Tlepconanbhble jaHuple paboTHHKA - mobas HHpOpMAIWS, OTHOCAWAACA K
KOHKPETHOMY PaGOTHHKY (CyOBEKTY NIepCOHATBHBIX IAHHBIX) H HEOOXOMast MBJOY B cBsi3zu
C TPYZOBBIMU OTHOLICHUSMH.

1.4. CiefeHHs O INEPCOHANBHBIX JAHHBIX ~PAOOTHHKOB ~OTHOCATCA K UMCITy
KOH(H/ICHIMATHHBIX (COCTABIIMIONMX OXPAHAEMYIO 3aKOHOM TaifHy Komnanuu). Pexum
KOH(M/ICHIMAIBHOCTH B OTHOIIEHHH NIEPCOHAIBHBIX JaHHBIX CHAMACTCA:

B ClTyyae UX 00e31MUnBaHuS;

110 KCTEUCHHH 75 JIET CPOKA UX XPAHEHHUS,

B JIPYTHX CIIY9asiX, PEIYCMOTPEHHBIX (e/iepaibHbIMK 3aKOHAMH.

2. OctoBHbIe oHATHS. COCTAB MEPCOHATBHBIX JAHHBIX PA00THHKOB

2.1. Jlns ueneit Hactosimero [1on0xkeHns HCTIOMB3YIOTCS CIIEYIOHE OCHOBHBIC TOHATHS:

nepCoHAbHbIE JaHHbIe - JH00as MH(OPMALMS, OTHOCAIIAACH NPAMO WM KOCBEHHO K
ONpE/IENEHHOMY HJIH OTpejersieMoMy (H3uueckoMy JHILy (CYOBeKTy TMepCoHaIbHBIX JIAHHBIX)
(m. 1 cr. 3 ®enepanbroro 3akoua ot 27.07.2006 N 152-03);



00paboTka TMEepCOHANBHBIX JAaHHBIX paboOTHUKA - I00oe JeiicTBHE (omepalus) WiIH
COBOKYITHOCTh JICHCTBUI (OIepaiuii), COBEpIIAeMbIX C MCIOJIb30BAaHUEM CPEICTB aBTOMAaTH3aLUU
wi 0e3 WCHOJB30BAHUS TAKUX CPEICTB C MEPCOHAIBHBIMU JAaHHBIMH, BKIIO4as cOOp, 3aImmch,
CHCTEMaTH3allMi0, HAKOIUICHHE, XpaHeHHWe, yrouHeHHe (0OHOBICHHE, W3MEHEHHE), H3BJICYCHHUE,
UCIO0JIb30BAaHUE, Iepeaauvy (paclpocTpaHEHHE, NPEJOCTaBICHUE, JOCTYI), OO0E3IMYNBAHUE,
OJIOKMPOBaHKE, yIAICHNE, YHHUTOKECHUE MTEPCOHATBHBIX MTaHHBIX (11. 3 cT. 3 deaepanbHOro 3aKOHA
ot 27.07.2006 N 152-®3);

pacnpocTpaHEeHUE NEPCOHAIBHBIX JAaHHBIX - JAEWCTBUS, HAIpPABJICHHBbIE HA pPACKPBITHE
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB HEOIpeneiaeHHOMY Kpyry jun (m. 5 cr. 3 denepanbHOro
3akoHa oT 27.07.2006 N 152-03);

[IPEIOCTABICHUE NEPCOHAIBHBIX JAHHBIX - JIEHCTBUS, HAlpaBICHHbIE HA PaCKpPbITHE
MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OMPENEICHHOMY JIMILY WM ONpPEAEICHHOMY Kpyry Juil (II.
6 cr. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

OJIOKMpOBAaHME TMEPCOHAJIBHBIX JAaHHBIX - BPEMEHHOE IMpeKpalleHue o00paboTKu
MEPCOHAIBHBIX JIAHHBIX PAaOOTHHUKOB (32 UCKIIOYEHHEM CIllydaeB, eclii 00paboTka HeoOxoauma
JUI YTOYHEHMs IepCOHANIbHBIX AaHHBIX) (1. 7 cT. 3 denepanpHoro 3akona ot 27.07.2006 N 152-
@3);

YHUUTOXKEHHE NMEPCOHAIBHBIX JaHHBIX - JIEHCTBUS, B pE3yJbTaTe KOTOPHIX CTAaHOBHUTCA
HEBO3MOXXHBIM BOCCTaHOBMTH COJIEpXKaHHE MEPCOHAJIbHBIX MJAHHBIX B HH(OPMAIMOHHON
CUCTEME IEPCOHAIbHBIX JAaHHBIX PAOOTHUKOB M (WJIHM) B PE3yJbTaTe KOTOPBIX YHHUTOXKAIOTCS
MaTepHUagbHble HOCUTENU MEPCOHANBHBIX JaHHBIX paOOTHUKOB (1. 8 cT. 3 denepanbHOro 3aKoHa
o1 27.07.2006 N 152-®3);

00e3MYMBaHNe MEPCOHANbHBIX JAHHBIX - JACUCTBUSA, B PE3Yy/bTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIOJb30BaHHUS  JIOTOJHUTEIbHOM  HMH(OpPMAlLMU  ONpeAeTuTh
MPUHAIKHOCTh NEPCOHANBHBIX JaHHBIX KOHKPETHOMY paboTHUKY (1. 9 cT. 3 denepanbHOTO
3akoHa oT 27.07.2006 N 152-03);

nHpopManus - cBefAeHUs (COOOIIEHWs, JaHHbIE) HE3aBUCUMO OT (OpPMBI UX
MIpe/ICTaBJICHMUS;

JOKYMEHTUpPOBaHHas nH(opManus - 3apuKcupoBaHHasi HA MaTEPUATLHOM HOCHUTEIE TyTEM
JOKYMEHTUPOBaHUA HH(OpMalMs C PEeKBU3UTAMH, T[O3BOJSIOMIMMH OIPEACIUTh TaKYIO
MH(OPMALIHIO UITU €€ MaTepUATIbHBIA HOCUTEIb.

2.2. Wudopmanus, mnpeacraBisiemMas paOOTHUKOM MpU TOCTYIUICHMH Ha padoTy B
MBJOY, nomkHa UMeTh JOKyMEHTanbHYIO GopMmy. IIpu 3akmroueHnn TpymoBOro JOTOBOpPA B
cooTBeTCTBUU cO cT. 65 TK P® nuro, mocrymaromiee Ha paboTy, IPEAbSBIISCT:

MacHopT WJIA UHOU JJOKYMEHT, YIOCTOBEPSAIOIIUN JTUUYHOCTD;

TPYAOBYIO KHIKKY, 32 UCKIIFOUEHHEM CIIy4aeB, KOTJa IOTOBOP 3aKII0YAETCs BIIEPBbIC, UITU
paboTHUK TOCTyMaeT Ha pabOTy Ha YCIOBUSIX COBMECTHTENHCTBA, WIU TPYIOBas KHUXKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOU UITU MO APYrUM IPUYUHAM;

CTPaxoBO€ CBUECTEIHCTBO FOCYAaPCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHMUS,

JOKYMEHTBI BOUHCKOTO y4eTa - JJIsl JIHII, OAJEKAITUX BOUHCKOMY yUETY;

JOKYMEHT 00 00pa3oBaHMM, O KBAIM(DUKAIIMKA WM HATUYUU CIEHUAIBHBIX 3HAHUHA - MIPH
MOCTYIUJIEHUHU Ha paboTy, TpeOYIOIIYIO ClIeNUaIbHbIX 3HAHUH WM CIeLUaNbHOM MOATOTOBKY;

cBuzeTenseTBO 0 npucsoeHnd MHH (nipu ero Hanuuuu y paboTHUKA);

CrpaBKy, BblaHHyl0 opraHamu MBJ[ Poccum, o Hanmmuuu (OTCYTCTBHHM) CYOUMOCTH U
(unu) daxTa YyroJoBHOTO MpecaeoBaHus JIMO0 0 MPEKPALeHUH YTOJIOBHOTO Mpecie0BaHus 110
PpeadMIINTUPYIOIUM OCHOBaHMSIM (IIPU MOCTYIUIEHUH Ha padoTy, K KOTOPOH B COOTBETCTBHUH C
TpynossiM kogekcoM P® unu uHbIM (pefiepanbHBIM 3aKOHOM HE JIONYCKAIOTCs JIUIa, UMEIoIue
WIM  HUMEBIIME  CyIUMOCTb, IOABEpPrarolMecs WM  TMOJBEPraBLUIMECS  YrOJOBHOMY
MPECIEeIOBAHMUIO).

2.3. Tlpu odopmiennu pabotHuka 3aseaytomum MBIOY «uerckuit can Ne5 «Emouka»
3anosiHsAeTcs yHudunupoBanHas ¢opma T-2 "JIluyHas kapTouka paOOTHHKA", B KOTOPOii
OTPaKaIOTCs CIIeIyIOlINe aHKeTHbIE 1 Ororpaduyueckie JaHHble paOOTHUKA!



- obmme cBeaenus (D.M.O., mara pokaeHHS, MECTO POXKJICHUS, TPaxJTaHCTBO,
oOpa3oBanue, npodeccus, CTaxx paboThl, COCTOSIHUE B Opake, MaCIIOPTHHIE JaHHBIC);

- CBEJICHUS O BOUHCKOM Y4eTe;

- TaHHBIE O pUeMe Ha padoTy;

- CBEJICHUS 00 aTTECTALIUH;

- CBEJICHUS O MOBBIMICHHOW KB (DUKAIIHH;

- CBEJICHUS O MTPO(ECCUOHATILHOM MEePETIOATOTOBKE;

- CBEJIEHUs O Harpajax (IOOIIPEHUsX), HOYETHBIX 3BaHUSIX;

- cBeJIeHHs 00 OTITyCKax;

- CBEJICHUS O COIMAIBHBIX TapaAHTHIX;

- CBEJICHUS O MECTE JKUTEIHCTBA H O KOHTAKTHBIX Tesie(hoHax.

2.4. B kabunere 3aBemyrouiero MBJIOV co3patorcs M XpaHSATCS CIEAYIOIIUE TPYIIIIbI
JOKYMEHTOB, COJICpKAIllie JaHHbIE 0 PA0OTHHKAX B SAMHHYHOM HIIM CBOJTHOM BHJIE:

2.4.1. JlokyMeHTBI, CoJieprKalliie MepCcoHaAIbHbIE JaHHBIE PAOOTHUKOB:

KOMIIJIEKCHI JIOKYMEHTOB, COMMPOBOXIAONINE MTPOIIECC OPOPMIICHHUS TPYAOBBIX OTHOIIICHUH
MIpH pueMe Ha paboTy, epeBo/Iie, YBOJIbLHEHUH;

KOMIUIEKC MaTepHaJioB M0 aHKETHPOBAHHIO, TECTUPOBAHUIO, POBEJCHNIO cOOECEeIOBaHNI
C KaH/MJIATOM Ha JOJDKHOCTH;

MO JTHHHUKHN ¥ KOITHU TTPUKA30B (PacOPsHKCHHI) TI0 KaipaM;

JIUYHBIE JIeJIa ¥ TPYJAOBBIC KHUKKU;

7ieTia, co/ieprKalire OCHOBAHUS K MPHUKa3y MO JHYHOMY COCTaBY;

7iena, co/ieprKaline MaTepruaibl aTTecTaluii pabOTHUKOB;

Jienia, co/ieprKaline MaTepruaibl BHYTPEHHAX pacciieI0BaHMi,

CIpaBOYHO-MH(DOPMAITMOHHBIN OAaHK TAHHBIX 110 TIEPCOHATY (KapTOTEKHU, KypPHAIIbI );

MOJJUHHUKA W KOMUU OTYETHBIX, AaHAJUTHYECKUX M CIPABOYHBIX MAaTEepUANIOB,
nepenaBaeMbIX pykoBoAcTBY KommnaHuu, pykoBOAUTENSAM CTPYKTYPHBIX TOIpa3aeieHui;

KOMHUU OTYETOB, HAMPABISEMBbIX B TOCYIapCTBEHHbIE OPraHbl CTATUCTHKH, HAJOTOBHIE
MHCIEKINH, BBIIIECTOALINE OPTraHbl YIIPABICHUS U IPYTUE YUPEKICHHUS.

2.4.2. JlokyMeHTAIUs 110 OpTraHU3aIK padOThl CTPYKTYPHBIX TOApa3ICICHUMN:

MOJIOKEHUSI O CTPYKTYPHBIX MOAPA3JICICHUSIX;

JOJIKHOCTHBIE MHCTPYKIIUU PAOOTHUKOB;

MPUKAa3bl, pacopsKEeHUs, ykazanus pykoBojictea MbJIOY;

JOKYMEHTHI IJIAHUPOBAHUS, yueTa, aHaJIu3a U OTYETHOCTH 10 BOIPOCaM KaJpoBOi pabOTHI.

3. O0padoTKa NepCOHATBHBIX JAHHBIX PA0OTHUKOB

3.1. Uctounukom uHpopManuu 000 BCEX MEPCOHATBHBIX NAHHBIX PAOOTHHKA SIBISETCS
HEMOCPEJCTBEHHO paboTHUK. Ecnu mepcoHanbHbIe JaHHBIE BO3MOXKHO IOJYYHUTh TOJBKO Y
TPEThel CTOPOHBI, TO PaOOTHUK JOJDKEH OBITH 3apaHee B MUChMEHHOW (opme yBemomiieH 00
3TOM M OT HEro JOJDKHO OBITh IOJIy4eHO IHChMEHHOe coriacue. Paboronmarens o0s3aH
COOOIUTh PAOOTHHUKY O UeNsIX, HOpPeanojaraéMblX HCTOYHMKAX U CHOC00aX MOIY4YECHHUS
MePCOHATBHBIX JAHHBIX, a TAKXKE O MOCIEACTBUIX 0TKa3a paOOTHHKA 1aTh MMCbMEHHOE COTJIacue
Ha UX MOJIy4YeHHeE.

3.2. PabGoronatens He UMeeT IpaBa MOJIydaTb M 0OpabaTbiBaTh MEPCOHANbHbIE JaHHBIE
paOOTHHKa O €ro pacoBOM, HAIMOHAJBLHOW NPUHAAIECKHOCTH, TOJUTHYECKUX B3IJILAaX,
PETUTHO3HBIX U (PUIOCOPCKUX YOEKIEHUSX, COCTOSHUM 3/I0pOBbsS, MHTUMHON >XuU3HU. B
ClIydasiX, HEIIOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOLIEHHUH, B COOTBETCTBHHU CO
cT. 24 Koncruryun PO pabotonarens BnpaBe moixydaTb M 0OpabaThiBaTh JaHHBIE O YAaCTHOM
KHU3HU pabOTHUKA TOJBKO C €r0 MUCHbMEHHOTO COTJIACHS.

3.3. O6paboTKa nepcoHaIbHBIX JAHHBIX paOOTHUKOB paboToaTeIeM BO3MOXKHA TOJBKO C
uX coriacus mbo 0e3 uxX coryiacus B CIeIyIOUINX ClIydasx:

- IepCOHAJIbHBIE TAHHBIE SBIISIOTCS OOLIEAO0CTYITHBIMH;

- TIepCOHANIbHBIE JAHHBIE OTHOCSITCA K COCTOSHHMIO 3/10pOBbSI paOOTHHMKA, U UX 00paboTKa



HeoOXoMuMa JUIS 3allUThI €0 JKU3HH, 3JI0POBbS WM WHBIX JKH3HEHHO BAXKHBIX WHTEPECOB
JPYrUX JIMI ¥ TIOJIy4eHHUE COTJIacusi pabOTHUKA HEBO3MOKHO;

- 1o TpeOOBAaHUIO TIOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHoB - B  CIy4YasXx,
MPEIYCMOTPEHHBIX (pe/IepaTbHbIM 3aKOHOM.

3.4. PaboTtonatens BrpaBe oOpabaThIBaTh MEPCOHATBHBIC TaHHBIE PAOOTHUKOB TOJIBKO C UX
MIMCBMEHHOTO COTJIacHsl.

3.5. TluceMeHHoOe corjacue paOOTHMKAa Ha OOpabOTKY CBOUX IEPCOHAIBHBIX JaHHBIX
JOJIKHO BKJIFOUaTh B ce0s:

- (hammmMIO, UMS, OTYECTBO, A/IpeC CYOBEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yJJOCTOBEPSIOLIET0 €ro JUYHOCTb, CBEJICHUS O JaTe BbIJAUl YKAa3aHHOTO JOKYMEHTa
U BBIJIaBIIEM €T0 OpraHe;

- HanMeHoBaHue ((pamMmImio, UMs, OTYECTBO) U AJPEC OMEepaTopPa, MOTYyUAOIIETO COTJIaCHe
cyOBeKTa MepcoHaIbHbBIX JaHHBIX;

- 11eJ1b 00pabOTKHU NEPCOHANBHBIX IaHHBIX;

- MepevyeHb MEePCOHANbHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JAETCsl corjlacue CyObeKTa
MePCOHANBHBIX TAHHBIX;

- IepeyeHb AEWCTBUN C MEpPCOHAIBHBIMU JIAaHHBIMH, HA COBEpPLICHHE KOTOPBIX J1AeTCs
coryiacue, oO0Iee ONMMCAHUE WCIIOJIb3yeMbBIX OMEePaTOPOM CIOCOOOB 0OpabOTKH MEepCOHATBHBIX
JTAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTJIaCHUE, a TAKXKe MOPSIOK €ro OT3bIBA.

3.6. Cornacue paboTHHKA HE TPEOYeTCS B CIEAYIONMIUX CITyJasiX:

- 00paboTKa MepcoHaIbHBIX JaHHBIX OCYILIECTBISETCS HA OCHOBAaHUU TpynoBOro Koaekca
P® unu wuHOro (QenepasbHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ I€Nlb, YCJIOBHUS MOJYYEHHUS
MEPCOHANBHBIX JAHHBIX M KPYI CYOBEKTOB, MEpPCOHAIbHBIE JaHHbIE KOTOPBIX MOAJIEXKAT
00paboTKe, a TaKXKe ONMPECIICHHOTO MOJTHOMOYHS pPab0OTOMaTEeIs;

- 00paboTKa MepcoHaIbHBIX JaHHBIX B IIEJIIX MUCIIOJIHEHUS TPYAOBOTO JOrOBOPA;

- 00paboTKa MepCOHAJIBHBIX TAHHBIX OCYLIECTBIISIETCA Ui CTATUCTUYECKUX WM HHBIX
Hay4YHBIX IIeJIel IPU YCIOBUU 0053aTeIbHOT0 00€3TMYMBAaHUS TIEPCOHATBHBIX JaHHBIX;

- 00paboTKa MepCOHAJIbHBIX NAaHHBIX HEOOXOAWMa Ui 3alUThl KU3HU, 37J0POBbSI WIIU
MHBIX )KM3HEHHO BaXKHBIX UHTEPECOB PAOOTHHKA, €CIIH MOIYUYE€HUE €r0 COrIachs HEBO3MOYKHO.

3.7. Pabotauk MBJIOY mnpencrasnser 3aBenyromemy MBJIOY nocroBepHbie CBEIEHUS O
cebe. 3aBenytonuit MBJIOY mnpoBepsieT 10CTOBEPHOCTh CBEICHHIA.

3.8. B coorBerctBUM co cT. 86 TK P®D B mnemsx obecrieueHus mpaB U CBOOOJ Ye0BEKa U
rpaxaanuHa pykoBoautesnb MBJIOY u ero 3akoHHbIE, MOJHOMOYHBIE MPEACTABUTEIN IPHU
00paboTke NepCOHANBHBIX JAHHBIX pAaOOTHUKA JOJDKHBI BBINOJHATH CIEAYIOIIME O0O0IIue
TpeOOBaHUS:

3.8.1. O6paboTka MEPCOHATBHBIX NAHHBIX MOXET OCYILECTBISATHCS HCKIIOUUTEIHHO B
1ensix ooecrnedeHus CoOI0ICHUST 3aKOHOB MJIM MHBIX MTPABOBBIX aKTOB, COACUCTBUS pabOTHUKAM
B TPYyIOYCTpOWCTBE, OOyuyeHUH U MPO(PEecCHOHATLHOM MPOABMKEHUU, 00ECNeUYeHUs JIMYHOU
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJMYECTBA M KAdyeCcTBAa BBIMOJHAEMON pPadOTHI U
obecrnieueHrs COXpaHHOCTU UMYIIIECTBA.

3.8.2. Ilpu onpeneneHnn oobema U cojiepxkaHus 00padaTbIBaeMbIX EPCOHATBHBIX TAHHBIX
pabGoTomarens AomkeH pykoBojcTBoBaThesi Konctutyuumeit P®, TpynoBeiM komekcom PO u
UHBIMH (ellepaTbHBIMH 3aKOHAMH.

3.8.3. Ilpu mpuHATHH pELIEHUH, 3aTparuBarOINX UHTEPEeChl pabOTHHKA, paboToaaTenb He
HMMeEeT MpaBa OCHOBBIBATHCSI HA MEPCOHANBHBIX JaHHBIX, TIOJYYEHHBIX O HEM HUCKIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMATH3UPOBAHHOW 00paOOTKU WIIH AIEKTPOHHOTO MOTyYSHHUS.

3.8.4. 3amuTa nepCcoOHANBHBIX JaHHBIX pAa0OTHHUKA OT HEMPABOMEPHOTO MX UCTIOIL30BaHUS,
yTpaTel oOecreunBaeTcss pabOTOAATENEM 3a CUeT €ero CpeACTB B TOPsJIKE, YCTaHOBIECHHOM
(benepanbHBIM 3aKOHOM.

3.8.5. PaboOTHUKM M HMX MPEACTABUTEIH JOJDKHBI OBITh O3HAKOMIICHBI IOJ PACIHCKYy C
nokymentamu MBJIOVY, ycTaHaBnMBarOmMUMH MOPSIOK 00pabOTKHU MEPCOHATBHBIX JaHHBIX, a



TaKke 00 UX MpaBax U 00s3aHHOCTSIX B 3TOM 00JIACTH.
3.8.6. Bo Bcex ciyuasx oTka3 pabOTHHMKA OT CBOMX IIpaB Ha COXPaHEHME U 3alllUTy TalHbI
HEJICHCTBUTEIICH.

4. Hepeua'{a MEPCOHAJIBHBIX JAaHHBIX

4.1. Ilpu nepenaye nepcoOHAIBHBIX JaHHBIX paOOTHUKA pabOTOATENb J0JKEH COOJII0IaTh
ClleAyIoIue TpeOOBaHUs:

4.1.1. He coolOmars mepcOHANbHBIC JaHHBIE pPAa0OTHUKA TPETbel CTOpoHE O3
MUCHMEHHOTO COTJIACHsI paOOTHUKA, 32 UCKIIOYEHUEM CIIy4aeB, KOTJa 3TO HE0OXO0AUMO B LIEJSIX
MPEIYNpPEekKICHUS YTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM.

4.1.2. TlpenynpequTsb JIMI, MOJYYHBIINX NEPCOHANBHbBIE JaHHBIE pAOOTHHKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITH HCIIOJIb30BaHBI JIMIIb B IENSAX, Ui KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT ITUX JIUIL TOATBEPKIEHUE TOTO, YTO 3TO MpaBUiIo coOmoaeHo. Jluma, nonyuusiime
NepCcoHalbHbIE  JaHHble  pabOTHUKA, O00sA3aHbl  COONIONATh  PEXKHUM  CEKPETHOCTH
(xoH(punennmansHocTH). JJanHoe [lonokeHne He pacpocTpaHseTcss Ha 0OMEH MepCOHATBHBIMU
JaHHBIMH PAaOOTHUKOB B MOPSIIIKE, YCTAHOBICHHOM (e/iepabHBIMH 3aKOHAMH.

4.1.3. OcymiecTBIATh TIepeiady MepCOHATBHBIX JaHHBIX PaOOTHUKOB B mpenenax MBJIOY
B COOTBETCTBUU C HACTOSIIUM [lojI0KeHnEM.

4.1.4. PazpemaTh AOCTYN K NEPCOHAIBHBIM JAHHBIM PAaOOTHHUKOB TOJIKO CIELUATbHO
VIIOJTHOMOYEHHBIM JIMIIaM, TIPH 3TOM yKa3aHHBIC JIUIA JOJDKHBI HMETh MPaBO MOJIy4aTh TOJIBKO
T€ TIEpCOHAIBHBIC JaHHBIC, KOTOPHIE HEOOXOIUMBI JIUIsl BHITIOJTHEHUST KOHKPETHON (DYHKITHH.

4.1.5. He 3anpammBaTth HH()OPMAITHIO O COCTOSIHUH 3/I0POBbsI paOOTHUKA, 32 HCKITFOYCHHEM
T€X CBEJIEHHH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBINOJIHEHHSI PAOOTHUKOM
TPYIOBOM (PYHKIIHH.

4.1.6. IlepenaBath mepcoHaNIbHBIC IaHHbIE PAaOOTHUKA €ro 3aKOHHBIM, ITOJTHOMOYHBIM
IPEJICTaBUTENIAIM B MOPsIIKE, YCTaHOBJIEHHOM TpynoBbIM KojekcoM P®, m orpaHuMumBaTh 3Ty
MH(GOPMALIHIO TOJIBKO TEMH NEPCOHAILHBIMU TAHHBIMH, KOTOPbIE HEOOXOAUMBI JUIsl BHITIOTTHEHUS
yKa3aHHBIMU NPEACTaBUTEIAMH UX (PYHKIIMH.

4.2. IlepcoHanbHble JaHHbIE PaOOTHUKOB OOpadaThIBAIOTCA M XpaHATCA B KaOMHETe
3aBeayromero MBJIOVY (ceiid).

4.3. IlepcoHasibHbIE JaHHBIE PAOOTHUKOB MOTYT OBITh MOJIYYE€HbI, IPOXOUTH JAJIbHEHIIYIO
00paboTKy U NepeaaBaThCs Ha XpaHEHHE KaK Ha OyMaXKHbIX HOCHUTENSX, TaK U B HJICKTPOHHOM
BUJIE€ (IOCPEICTBOM JIOKAJIbHOW KOMITBIOTEPHOI CeTH).

4.4. Ilpu noxy4eHUH MEPCOHANBHBIX JIAaHHBIX HE OT paOOTHHUKA (32 UCKIIIOYEHUEM CIIy4yaes,
€CJIU TIepCOHANIbHBIE JaHHBIE SBISIOTCS OOLEAO0CTYIIHBIMM) Pab0TOaTeNb 10 Hayaa 00paboTKu
TaKUX NEePCOHAIBHBIX JAHHBIX 00s13aH NMPEeI0CTaBUTh paOOTHUKY CIIEIYIOLIYI0 HH(OPMALHIO:

- HauMeHoBaHue ((amMuIIus, UMs1, 0OTUECTBO) U aJIpec OIepaTopa WM ero MpeiCTaBUTENs;

- 11e71b 00pabOTKH NMEePCOHATBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

- IpenoJaraeMble MoJIb30BaTeNN IEPCOHAIBHBIX JaHHbIX;

- YCTAHOBJIEHHBIE (pe/IepalbHbBIMH 3aKOHAMH IIPaBa CyObEKTa MEPCOHANBHBIX JJAHHBIX.

5. locTynl K NepCOHANBHBIM IAaHHBIM PA0OTHHKOB

5.1. IlpaBo noctyna K MepcOHANbHBIM JAHHBIM PAOOTHUKOB UMEIOT:

- 3agenytouuii MBJI0Y;

- pabOTHUKHM OTJieNa KaJipoB;

- pabOTHUKHM OyXranTepuu;

- paboTHHMKM cekperapuata (MHpopManuig O (PAKTUYECKOM MecTe IPOKUBAHUS U
KOHTAKTHbIE TesIe()OHbI paOOTHHUKOB);

- HayaJIbHUK OTJeNa BHYTPEHHEr0 KOHTPOJS (JIOCTYyll K TEPCOHAIBHBIM JaHHBIM



pabOTHHUKOB B X0/I€ TJIAHOBBIX MPOBEPOK);

- PYKOBOJUTEH CTPYKTYPHBIX HOJPa3/ICICHUI IO HAIIPABICHUIO ACATEIBHOCTH (IOCTYII K
MEPCOHAILHBIM JJAHHBIM TOJIBKO paOOTHUKOB CBOETO TOPA3ICTICHHS).

5.2. Pabotauk MB/IOY umeer npaso:

5.2.1. TlomyyaTh NIOCTY K CBOMM MEPCOHAJBHBIM JAaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYAs TPaBO Ha OE3BO3ME3JHOE INOJy4YeHHE KOMUH JII00OH 3amucH, COJepiKalleld ero
NEPCOHATIBHBIE TAHHBIE.

5.2.2. TpeGoBatb OT paboToAaTessl yTOYHCHUS, UCKITFOUCHUS WU UCIIPABIICHUS HETIOJTHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJyYCHHBIX WM HE SBISIONIUXCS
HEOOXOAMMBIMU 151 pab0TOAATENs IEPCOHATBHBIX JAHHBIX.

5.2.3. [lony4atb OoT paboToaaTeNs:

- CBEJICHHS O JIMIAX, KOTOPhIE UMEIOT JOCTYI K IEPCOHAIBHBIM JaHHBIM WU KOTOPBIM
MOJKET OBITh IPEIOCTABIIEH TAKOM JOCTYII;

- IepeyeHb 00padaThIBAEMBIX MEPCOHATBHBIX JaHHBIX U UCTOYHUK UX TIOJTYyICHUS;

- cpoku 00pabOTKH NEPCOHATBHBIX TaHHBIX, B TOM YHCIIE CPOKH MX XPaHCHHS,

- CBEJCHHSA O TOM, Kakue HOPUANYECKHE TOCIEICTBUS UIS CyOBEKTa TEepCOHAIBHBIX
JTAHHBIX MOXKET MOBJIeYb 32 0001 00paboTKa ero NepcoHaNbHBIX JaHHBIX.

5.2.4. TpeGoBaTh W3BEMICHHUS pabOTOIATENEM BCEX JIMII, KOTOPBIM paHee ObLIA COOOIICHBI
HEBEpHBIC WJIM HEMNOJHBIE IIEPCOHATBHBIE JaHHbIE, 000 BCEX MPOW3BEICHHBIX B HHUX
WCKITFOUEHHSIX, HCIIPABIICHHSIX FITH JIOTIOTHEHUSIX.

5.2.5. O6xxanoBaTh B yIIOJHOMOYEHHBIN OpraH Mo 3allUTe NMpaB cyObEKTOB MEPCOHATBHBIX
JAHHBIX WK B CyA€OHOM MOpsIKE HEMpaBOMEpHbIE AeHCTBUS WK Oe3neiicTBus padoTtoaaresns
pu 00pabOTKE U 3aIUTE €T0 MEPCOHATBHBIX JaHHBIX.

5.3. KomupoBaTh W JeNaTh BBIMUCKU TEPCOHAIBHBIX JIaHHBIX paOOTHUKA pa3peniaeTcs
HCKITIOYUTENFHO B CITY’KEOHBIX LIESX C MUCbMEHHOTO pa3pellieHusl HauajJbHUKa OT/IeNa KaIpoB.

5.4. Tlepenaua wHpOpMamuu TPEThEH CTOPOHE BO3MOXKHA TOJBKO TMPU MHUCHMEHHOM
coryiacuu pabOTHUKOB.

6. OTBETCTBEHHOCTH 32 HAPpYUIEHHE HOPM, PeryJIUPYOUUX
00padoTKy NEepCOHAJBLHBIX TaHHBIX

6.1. PaGotnuku MBJIOY, BHHOBHBIE B HapYIICHUH TOpsAAKa oOOpamieHus ¢
MEePCOHATIBHBIMU JIaHHBIMHM, HECYT JUCUUIUIMHAPHYIO, aJAMHHHCTPATHUBHYIO, TIPa)JIaHCKO-
MIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (heiepalIbHBIMU 3aKOHAMM.

6.2. 3aeenytonuit MBJ/IOY 3a HapymieHue mnopsaka OOpaimieHus ¢ TEPCOHATbLHBIMHU
JAHHBIMU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTacHo CT. ¢T. 5.27 u 5.39 KoAlIl PO,
a TaKke Bo3MelaeT pabOTHUKY yiiepd, NMPUYMHEHHBIH HEMpPaBOMEPHBIM HCIOJIb30BAHUEM
nH(pOopMaLIKHY, COAEepKAIIICH TePCOHANbHbBIE TaHHBIE 00 STOM PabOTHHKE.
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